
TOWN OF TISBURY 

PERSONNEL BOARD/PERSONNEL DIRECTOR 

DISCIPLINE POLICY 

A. Purpose

The purpose of this policy is to ensure that: 

• Employees meet the Town's legitimate expectations in the areas of performance, behavior and

adherence to all Town policies; 

• Employees whose performance or behavior is deficient are provided with the necessary

assistance and motivation to meet the Town's expectations; and 

• Disciplinary action initiated against an employee is fair and appropriate.

B. General Discipline Policy

The Town's disciplinary policy is one of progressive discipline. However, nothing herein shall be 

construed to limit the Town's right to impose discipline of any degree, up to and including termination, 

in a particular case without regard to the existence or non-existence of prior disciplinary action. 

Employees who have not been appointed to a specific term of office are on an indefinite appointment 

and, as such, are considered at-will employees who may be terminated at any time for any reason, so 

long as it is not unlawful. 

Discipline such as verbal and written reprimands shall be within the discretion of the department head 

and Town Administrator. Suspension without pay, other disciplinary action and termination are within 

the discretion of the appointing authority. 

C. Discipline Policy Provisions

During the course of performing their duties, all Town employees are prohibited from engaging in any 

conduct that could reflect unfavorably upon the Town. Town employees shall avoid any action that 

might result in, or create the impression of using public office for private gain, giving preferential 

treatment to any person or losing impartiality in conducting Town business. Employees are expected to 

keep in mind that they are public employees and are to conduct themselves accordingly in a manner 

which will not discredit the Town, public officials, or other employees. 

The Town expects its employees to perform their jobs and conduct themselves in a manner consistent 

with Town's standards and policies. However, when violations or problems occur, disciplinary action will 

result. Commission of any of the following acts by an employee while performing Town duties may 

result in disciplinary action up to and including termination: 

• Violation of any Town policy;
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